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1. INTRODUCTION
Welcome to the Hyattsville Volunteer Fire Company #1. 

Whether you have been a volunteer before or are new to the fire service, you will find that PG County is like no other volunteer fire company in the country. You are volunteering in a busy metropolitan fire department. No where else will you find a more aggressive or busier volunteer department. The experience you will obtain is priceless and you will use the skills you learn for the rest of your firefighting career. 

This handbook is designed to get you oriented and acclimated to the way operations are run in PG County. In this handbook you will find information on the basic operations of this department. This handbook is in no way a complete guide on operations in PG County. It is just the basics. You will find information on the PG County General Orders, the operations of our apparatus, equipment placement on our apparatus, your role as a member of the department and general department rules. 

Take the time and read this through. If at anytime you have a question on any part in this handbook, ask any one of the members and they will answer your question. Good Luck and again welcome.

2. HVFD LEADERSHIP
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	Line Officers
	Administrative Officers

	Chief: Donald “Doc” Moltrup
	President: Luke Alar

	Chief 1A: Chuck Patrick
	Vice President: Kevin Esser

	Chief 1B: David Hang
	Treasurer: Paul Motsuk

	Capt. Jon Bender
	Secretary: Pat Nelson

	Capt. Brian Gray
	Chairman of Board:
Dave J. Iannone

	EMS Capt. Silverman
	Director: Kevin Esser

	Lt. Greg Smith
	Director: Chris Hebert

	Lt. Tim Wensus
	Director: Nate Vander Roest

	Lt. Jimmy Hook
	Director: Bill Carey

	EMS Lt. Mitch Kannry
	Director: Mike Silverman

	Sgt. Bill Carey
	

	Sgt. Bobby Mutchler
	

	Sgt. Dave Cooksey
	

	Sgt. Steve Sotak
	

	Sgt. Nick Bedsaul
	

	EMS Sgt. Pat Jones
	


3. STATION ALERTING PROCEDURES
There are three types of alarms used by the Prince George's County Bureau of Fire and Rescue Communications that alert the Hyattsville VFD:

1. Local Alarm: An incident usually requiring one service from a station (Engine, Ambulance or Special Service). Examples of local alarms are brush fires, auto fires, alarm bells or EMS calls. 

2. Street Assignment: An assignment consisting of two (or three) engine companies and one special service company is a street assignment. Examples of these types of calls are single-family dwelling fires and natural gas leaks inside a structure. Companies due on the call are notified by radio transmission. Two distinct alert tones (beeps) will sound followed by the location and nature of the call, the engine companies due and the special service due.

3. Box Alarm: Assignment of four engine companies and two trucks/towers and a squad, for fire incidents in multi-family dwellings, commercial establishments or schools. Companies due on the call are notified by radio transmission. Three distinct alert tones (Beeps) will sound followed by the location, engine companies due and special services due.
4. RECEIPT OF ALARMS
When communications dispatches a street or box alarm personnel shall pay attention to the location and units due on the alarm. It is imperative that distractions are avoided while the announcement is made so that the proper information is received as to the address, units due, and location in the building. (CUT THE CHATTER)

Normally, the OIC shall be responsible for answering the fire phone at Company 1. When the OIC is unavailable or requests you to answer the phone it shall be done in the following manner:

· Answer; "Company 1, your rank and name"

· Obtain the following information and WRITE IT DOWN. 

· Address or location

· Nature of emergency

· Units due

· Repeat the information to the dispatcher to ensure accuracy.

· The individual who answers the red phone shall announce the call over the station PA system.

· Any questions should be referred to the OIC.

5. RADIO PROCEDURES
	Channel
	Use

	1
	Fire Dispatch

	2
	EMS (North Side)

	3
	South Side Fireground (Repeater)

	4
	North Side Fireground (Repeater)

	5
	South Side Fireground (Non-Repeater)

	6
	North Side Fireground (Non-Repeater)

	7
	EMS (South Side)


Note:  Channels 2 and 7 are simulcast channels.

Always speak slowly and clearly.  Wait for two seconds after you key the transmitter for the beep (identifier) to clear.  Do not scream.  Transmit only pertinent and necessary information.

The portable radios used are equipped with an Emergency Identifier (EI) function for use in the event you are in a situation where you cannot transmit verbally (such as being attacked or getting trapped in a building).  In the latter case, you should be performing your assigned function and not freelancing; the command post should know your location.  To activate your EI, push the radio's toggle switch down and hold it (Red Button on top); then key the transmitter.  To reset the radio, turn it off and then back on.  When your EI is activated (this is sometimes done accidentally), communications will ask you to verify your EI status.  If the transmission was in fact an error, inform communications and reset the EI.

6. FIRE COMPANY DUTIES
The PG County general orders are a set of Standard Operating Procedures (SOP’s) for emergency operations in the county. The most important general order for you to know is 3-1 (1 January 2004). This deals with the fire ground operations and your responsibilities on the fire ground. Below is a summary of the responsibilities for each piece of apparatus on a standard box assignment. 

First Due Engine:

Position: Side Alpha
Responsibility: Advance an attack hose line of sufficient GPM flow and length to the fire area capable of confining, controlling, and/or extinguishing the fire.  Conduct a primary search of the immediate fire area. 

First Due Truck:

Position: Side Alpha
Responsibility: Ladder the building, Ventilate the building, Secure Utilities, Effect any obvious rescues, Report to the fire floor and Carry out normal truck duties (i.e. ventilate, pull ceilings, “opening up”).  On Boxes and Commercial Structures, the first due truck has responsibility for Sides Alpha and Bravo.
First Due Squad:

Position: Where as not to interfere with engine and truck operations.

Responsibility: Search and rescue of the fire floor. On Boxes and Commercial Structures, the squad will typically have R.I.C Duty.
Second Due Engine:

Position: Where necessary to establish an adequate water supply for the first-in Engine Company.
Responsibility: Establish an adequate water supply for the first-in Engine Company, pull a second line and back up the initial attack line. 

Second Due Truck:

Position: Side Charlie
Responsibility: Ladder the building, Ventilate the building, Secure Utilities, Effect any obvious rescues, Report to the floor above the fire and Carry out normal truck duties (i.e. ventilate, pull ceilings, “opening up”). On Boxes and Commercial Structures, the second due truck has responsibility for Sides Charlie and Delta.
Third Due Engine:

Position: Side Charlie
Responsibility: Advance an attack hose line of sufficient GPM flow and length to the fire area (typically above the fire) capable of confining, controlling, and/or extinguishing the fire.  Conduct a primary search of the immediate fire area. 
Fourth Due Engine:

Position: Side Charlie
Responsibility: Where necessary to establish an adequate water supply for the third due Engine Company. Advance an attack hose line of sufficient GPM flow and length to the fire area capable of covering any location in the fire building or an adjoining building.  

Additional Units:

Position: Determined by the Officer or Incident Commander
Responsibility: Determined by the Officer or Incident Commander

7. ENGINES 11/12
Engines 11 and 12 are both Pierce Arrow 1250gpm Class A Pumpers. Engine 11 is a 1990 and Engine 12 is a 1988. Both feature 6-person cabs and 500-gallon water tanks.
7.1. ENGINE COMPANY OPS
The objective of the engine company, second only to the rescue of trapped occupants is the extinguishment of the fire. This is accomplished by application of various extinguishing agents; among them; water (most common, plentiful, and economical), carbon dioxide and dry chemical (commonly found in portable fire extinguisher), and foam. The engine company apparatus is designed to move water from a source to the fire as effectively and efficiently as possible. The triple combination pumper (as used by this and most departments) is equipped with a water tank, pump, and the necessary hose loads to best accomplish this task. 

· The engine company operates as a team. The only function, other than 
the obvious rescue, is to get the line to the seat of the fire. The quicker 
the fire is extinguished, the smoother everything else goes. The whole company operates as one, advancing the line. Special services will take care of opening up and searching. Members must remain together as a company. 


· The Lineman should always size-up the building. Don't blindly rely on the officer's estimate, especially if he is covering from another co., working overtime, or not in his regular battalion. Our officers are well aware of the lengths needed in the first due, but always remain alert. 


· Don't be in a rush to pull the line and get to the entrance. Don't be deliberately slow either. Watch for obstructions, pinch points, places where the line might kink once you get into position. Chock the doors, Always. Don't rely on someone else to do it for you and your crew. Take notice of the locations of windows, balconies, etc., so you can orient yourself once you're inside. 


· In situations where the seat of the fire, or even the fire apartment is difficult to locate, consider standing just outside the entrance, or on the stairway landing. Flake out the extra lengths up the stairs to the next floor, or into an open apartment. Don't become 'glued' to the officer's rear, but don't stray away from him either. Maintain crew integrity at all times. 
· When the fire area is located, don't go in with a narrow vision. Consider the layout around you - are there apartments on each side of the hall? Is there a second stairwell at the other end? Once inside the fire area, if possible, use the light of the fire to your advantage - notice the window across the room, the closet to your right, the occupant in the left corner. Squad and Truck crews benefit from this also. If you try to knock it 
down from way back at the entrance, you visually screw everything up. Take a second and look at what's burning - a couch? a mattress? trash in the corner? Get your bearings and calm yourself down a little. (Granted, this is regarding the 'contents' type fire, not the whole apartment off.) 
· Consider who else is in the area with you. Did the Squad go past you into the back rooms? Is the Truck up above you? If things go bad and everyone has to back out, the Special Services are counting on you not to drop the line and run. 


· If you and your crew are pushing the fire back into the apartment, out of the hallway, keep your hand off the nozzle once you open it up. Push it up ahead of you a little and keep moving forwards. If you stumble and shut down the line, the fire is going to come over and past you. 

· Keep the line moving forward.

· If you see another wagon with a different hose load, ask the wagon driver about it.   You might have to pull the second line off his piece.


7.2. ENGINE RIDING POSITIONS



	Position: Driver
	Area
	Primary Duties
	Tools

	
	Exterior
	· Safe Response

· Proper Positioning

· Clear Hosebeds

· Operate Pump

· Exterior Ventilation

· Account for all Equipment

	· Depends on situation


	Position: Officer
	Area
	Primary Duties
	Tools

	
	Interior

	· Initial Size-up

· Ensure Proper Apparatus Positioning

· Select Hoseline

· Initiate or Pass Command
· Obvious Rescues
· Accountability for Crew and Eng. Co. Actions

( * F/E if High-Rise, or if no Special Service is on the scene)


	· SCBA
· Radio

· Handlight

· Hydraulic F/E Tool*

· Irons*



	Position: Backup
	Area
	Primary Duties
	Tools

	
	Interior


	· Supervise Crew if Engine Officer Initiates Command*
· Assist Lineman with Advancing the Handline

· Chase Kinks, Chock Doors

· Assist with Confinement and Extinguishment  of Fire

· Assist with Primary Search in the Fire Area

( * If the Officer has taken command)


	· SCBA
· Radio*

· Handlight




	Position: Line
	Area
	Primary Duties
	Tools

	
	Interior
	· Advance Proper Line

· Chock Doors

· Confine/Extinguish Fire

· Assist with Primary Search in the Fire Area
	· SCBA
· Handlight
· Hoseline

· Standpipe Pack (if applicable)

	Position: Hall
	Area
	Primary Duties
	Tools

	
	Interior


	· Obvious Rescues

· Assist in Advancing Hoseline

· Chase Kinks from Doorway to Backup

· Responsible for Standpipe Riser Connection

· Assist with Confinement and Extinguishment  of Fire

· Assist with Primary Search in the Fire Area

· Assist with Interior Ventilation and Checking for Extension

· Any Other Duties Assigned by Officer

(Layout if 5 Man Crew)

(*-If operating on a Hi-Rise Incident)


	· SCBA

· Handlight

· Water Can*

· Rope Bag*




	Position: Layout
	Area
	Primary Duties
	Tools

	
	Exterior/
Interior


	· Layout Supply Line

· Assist Driver with Connections

· Obvious Rescues

· Clear Hosebed

· Chase Kinks from Wagon to Entrance

· Assist with Confinement and Extinguishment  of Fire

· Any Other Duties Assigned by Officer

Probationary Members

· Same Duties as Above

· Assist with advancement of backup line

· Ladder fire building with ladders from the wagon

· Any other duties as directed
	· SCBA

· Handlight


8. TRUCK 1
Truck 1 is a Pierce 100’ Rear-Mount Medium Duty Ladder Truck with a Dash 2000 Custom Chassis, 500 HP Detroit Diesel Engine, 15 kW AMPS Hydraulic Generator, and seating for six.
8.1. TRUCK COMPANY OPS
This procedure identifies the standard fireground operations to be employed by the truck company and the individual duties associated with these areas of responsibility.

These guidelines are general assignments designed to initiate the truck company’s actions on the fireground during initial stages of the incident.

During fire incidents, truck companies are obligated to perform the following duties:

· Rescue
The most important duty of the truck – effect obvious rescues first, then a thorough search of the fire building and exposures for victims of the fire.
Search and rescue operations will be initiated on every working fire to which Truck 1 responds. Use search tags and report back to the OIC when the primary search is completed.
· Forcible Entry
Enables the engine companies to attack the fire, also to allow truck personnel to search all parts of the building.
· Ventilation
Prompt and correct ventilation is paramount in saving lives and the control of the fire. The amount of damage done in ventilating should be in direct correlation to the severity of the fire.
· Laddering
Truck 1 will ladder the building at all working fires. Generally, ladders will go to the fire floor first and then the floors above on the side of the building where Truck 1 is positioned. If only one truck is due, it will be responsible for all sides of the building.

· 1st Due Truck - Sides Alpha & Bravo 

· 2nd Due Truck - Sides Charlie & Delta

· Fire Extension
Always keep the truck officer and the fireground commander aware of the fire's progress. The check for extension shall be performed as soon as possible and can be combined with many of the other truck duties.
· Utility Control 
Utility control, such as gas, electric, water, air conditioning, oil and water is generally the responsibility of the truck driver; however, anyone on the interior crew can take on that responsibility.
· Overhaul
Generally, the truck crew will regroup and operate as a team to perform this function. Ensure that the fire is completely out and that the building is structurally safe.

· Elevated Streams
Truck must be able to switch to master stream operation quickly and be in the right position when needed.

Do not hesitate to take an aggressive approach to your truck duties, but remember the amount of damage done should be in direct correlation to the fire severity.

This standard is established to ensure that duties and areas assigned to the Truck Company on street, box and high rise responses are dealt with effectively and efficiently. This standard is to be followed by all personnel. However, the person in charge of Truck One may vary the standard as he/she deems necessary depending on the situation.

Interior Duties 

· Effect Obvious Rescue
· Forcible Entry 

· Primary Search and Rescue 

· Search for Extension 

· Ventilation
· Secondary Search and Rescue 

· Salvage 

· Overhaul
Exterior Duties
· Effect Obvious Rescue
· Search and Rescue
· Ground Ladders
· Aerial Ladder
· Utility Control
· Ventilation
· Elevated Streams
Members of the truck crews are to perform these duties as necessary on all structural fires. Additionally, the crew has assigned areas in which to perform these duties as outlined on the following page. 


Truck Company Operating Areas : 
· Street Assignment - Primary fire area is 1st floor, secondary is floor above the fire.

· Box Assignment
· 1st arriving truck: primary fire area is fire room, secondary fire area is areas adjacent to the fire on the fire floor. 

· 2nd Arriving truck: primary fire area is room directly above fire, secondary fire area is the areas adjacent on the floor above the fire.

8.2. TRUCK RIDING POSITIONS

	Position: Driver
	Area
	Primary Duties
	Tools

	
	Exterior/Roof
	· Safe Response

· Position Truck
· Secure Utilities
· Setup Aerial

· Initial Exterior Rescues

· Exterior Ventilation
· Account for all Equipment
· Ladders
	· Depends on Situation


	Position: Officer
	Area
	Primary Duties
	Tools

	
	Interior
	· Size-up

· Selects Location for Entry

· Coordinate with IC

· Initial Exterior Rescues
· Utility Control
	· SCBA

· Radio

· Handlight

· Hook


	Position: VES
	Area
	Primary Duties
	Tools

	
	Exterior
	· Check Exposures
· Enter Building via Ladder

· Search and Confine Fire
· Ladder the Building

· Exterior Ventilation

	· SCBA

· Radio

· Handlight

· Ladders

· Hook
· Power Saw


	Position: Hook/Can
	Area
	Primary Duties
	Tools

	
	Reports with Officer
	· Interior Ventilation

· Open Up
· Check for Extension

· Utility Control
	· SCBA

· Hook

· Can


	Position: Ladders
	Area
	Primary Duties
	Tools

	
	Exterior
	· Ladder the Building

· Exterior Ventilation

· Check Exposures

	· SCBA

· Radio

· Handlight

· Ladders

· Hook

· Power Saws


	Position: Forcible Entry
	Area
	Primary Duties
	Tools

	
	Reports with Officer
	· Forcible Entry

· Search Fire Area

· Interior Ventilation

· Check for Extension
· Utility Control
	· SCBA

· Bars

· HydraRam





9.  SQUAD 1
Squad 1 is a 1993 Pierce Lance Heavy Rescue powered by a Detroit 8V92TA, 450 horsepower Diesel engine with an Allison HT-740 automatic transmission.
9.1. SQUAD COMPANY OPS
The squad company is a special force of firefighters utilizing a heavy duty rescue vehicle equipped with rescue tools, appliances and specialized equipment. The Squad Company is responsible for interior search and rescue, forcible entry, complex rescue operations, and other assignments as directed by the incident commander.
9.2. SQUAD RIDING POSITIONS



	Suppression

	Position: Driver
	Area
	Primary Duties
	Tools

	
	Interior
	· Safe Response

· Position Squad

· Equipment Setup

· Account for all Equipment
	· SCBA

· Handlight

· Hook


	Suppression

	Position: Officer
	Area
	Primary Duties
	Tools

	
	Interior
	· Initial Size-up

· Coordinate with IC

· Initial Exterior Rescues
	· SCBA

· Radio

· Handlight

· Hook


	Suppression

	Position: Hook/Rope Bag
	Area
	Primary Duties
	Tools

	
	Interior
	· Forcible Entry

· Search Fire Area

· Interior Ventilation

· Check for Extension

*-If operating on a multi-family dwelling or commercial building
	· SCBA

· Handlight

· Hook

· Rope Bag*


	Suppression

	Position: Forcible Entry
	Area
	Primary Duties
	Tools

	
	Interior
	· Forcible Entry

· Search Fire Area

· Interior Ventilation

· Check for Extension

*-If operating on a multi-family dwelling or commercial building
	· SCBA

· Handlight

· Bars

· Hydra Ram*


	Suppression

	Position: Hook/

Forcible Entry
	Area
	Primary Duties
	Tools

	
	Interior
	· Forcible Entry

· Search Fire Area

· Interior Ventilation

· Check for Extension

*If operating on a multi-family dwelling or commercial building
	· SCBA

· Handlight

· Hook
· Rabbit Tool*


	Suppression

	Position: Hook/

Can
	Area
	Primary Duties
	Tools

	
	Interior
	· Forcible Entry

· Search Fire Area

· Interior Ventilation

· Check for Extension

*If operating on a multi-family dwelling or commercial building
	· SCBA

· Handlight

· Hook

· Can*



	Extrication

	Position: Driver
	Area
	Primary Duties
	Tools

	
	Exterior
	· Safe Response

· Position Squad

· Equipment Setup

· Account for all Equipment
	· None


	Extrication

	Position: Officer
	Area
	Primary Duties
	Tools

	
	Exterior
	· Initial Size-up

· Coordinate with IC
	· PPE

· Safety Glasses

· Radio

· Handlight


	Extrication

	Position: Tool 1
	Area
	Primary Duties
	Tools

	
	Exterior
	· Operate Tool
· Crib Vehicle
	· PPE

· Safety Glasses

· Tool


	Extrication

	Position: Tool 2
	Area
	Primary Duties
	Tools

	
	Exterior
	· Operate Tool
· Crib Vehicle
	· PPE

· Safety Glasses

· Tool


	Extrication

	Position: Cribbing
	Area
	Primary Duties
	Tools

	
	Exterior
	· Crib Vehicle

· Assist in Removing Glass

· Assist in Extrication
	· PPE

· Safety Glasses

· Cribbing

· Stabilizing Devices

· Glass Bag


	Extrication

	Position: Glass
	Area
	Primary Duties
	Tools

	
	Exterior
	· Removal of Glass

· Assist in Cribbing

· Assist in Extrication
	· PPE

· Safety Glasses

· Glass Bag

· Cribbing


10.  EMS DUTIES
EMT CLASSIFICATIONS 

Intern EMT 
- An EMT who has a Maryland EMT card but hasn't been cleared to function 
as a Charge EMT. 

Charge EMT 
- An EMT who has been cleared by the Primary EMS Officer to function as 
a charge EMT based on the recommendations of EMS FTO's. 

EMS FTO 
- An EMT designated by the Primary EMS Officer to evaluate EMT Interns 
and to perform field evaluations of EMT's. 



Charge EMT Procedures: 

For New EMT-B'S (Just out of class/Out of state):

- 25 observed calls with any EMT-B from the HVFD membership 
- 5 transports where the Charge EMT Candidate performs all tasks of a 
lead EMT - Map use, patient care direction, hospital transfer, ambulance 
billing report, and MAIS form - under the supervision of an approved EMS 
Field Training Officer. 
- Recommendation of at least one EMS FTO. 
- Approval in writing of the Primary EMS Officer. 

For Experienced EMT-B's (Existing Maryland card, PGFD Transfer from another station): 

- 5 transports where the Charge EMT Candidate performs all tasks of a 
lead EMT - Map use, patient care direction, hospital transfer, ambulance 
billing report, and MAIS form - under the supervision of an approved EMS 
Field Training Officer. 
- Recommendation of at least one EMS FTO. 
- Approval in writing of the Primary EMS Officer.

11.  NEIGHBORING STATIONS
	Stations within our Battalion (4th):

	Station
	Name
	Service

	2
	Cottage City
	Engine, Truck, Ambulance, Squad

	3
	Mt. Rainier
	Engine, Truck, Ambulance, Medic 3

	4
	Brentwood
	Engine, Mini-Pumper

	7
	Riverdale
	Engine, Tower, 2 Ambulances

	9
	Bladensburg
	Engine, TeleSquirt, Truck, 2 Ambulances

	12
	College Park
	Engine, Truck, Foam/HazMat, Ambulance, Medic 12

	13
	Riverdale Heights
	Engine, Squad, Ambulance

	34
	Chillum-Aldephi
	Engine, Truck, Ambulance

	44
	Chillum
	Engine, Ambulance, BA, Battalion 4


	Stations we frequently respond with:

	Station
	Name
	Service

	11
	Branchville
	Engine, Ambulance

	14
	Berwyn Heights
	Truck, Squad,Ambulance

	22
	Tuxedo-Cheverly
	Engine, Squad, Ambulance, Tech Rescue, Dive Unit, Bomb Unit, ECU

	28
	West Lanham 1
	Engine, Truck

	30
	Landover Hills
	Engine, Ambulance, Water Supply, Medic 30

	48
	West Lanham 2
	Engine, Ambulance, Foam, Mini-Pumper


	Local Montgomery County Fire Companies

	Station
	Name
	Service

	90/1
	Silver Spring #1
	Engine, Tower, Ambulance

	91/2
	Takoma Park
	Engine, Truck, Ambulance

	92/12
	Hillendale
	Engine, Truck, Medic 92


	Prince George’s County Battalions

	Battalion 1
	5, 8, 22, 30, 33, 37, 38, 46

	Battalion 2
	18, 19, 28, 39, 43, 48

	Battalion 3
	17, 20, 23, 26, 27, 29, 45

	Battalion 4
	1, 2, 3, 4, 7, 9, 12, 13, 34, 44

	Battalion 5
	21, 24, 25, 32, 36, 40, 42, 47

	Battalion 6
	10, 11, 14, 31, 35, 41, 49

	Northside
	Battalions  2, 4, 6

	Southside
	Battalions 1, 3, 5


12. STATION RULES
BUNKROOM GUIDELINES
Live-in status

The sleep-in hours for live-ins are from 2300 to 0700 hrs. daily on weeknights.  Holidays and weekends are essential staffing time for volunteers and we will need volunteer staffing from Friday 1700 hours to Monday 0700 hours and/or for the length of the holiday because we will only have minimal career personnel, if any at all.

· We must staff the station from 1700 hrs until 0700 the next day.

· All live-in members who are in-service must be in the station by 2300 hrs. unless they have made prior arrangements with the station officer.

· Any live-in member needing to go out of service prior to 0700 hrs. must notify the duty officer prior to 2300 hrs.

· All live-in members must be at the station and in service a minimum of four (4) nights per week.  Weeks are counted from Sunday to Sunday.  Any member not able to meet this requirement must contact the bunkroom proctor and provide a reason for their absence.  Each instance will be handled on a case-by-case basis.
· All live-in members will be required to participate in a rotating weekend duty shift.  

· Any live-in member who is unable to respond on calls due to illness or other condition shall so advise the station officer immediately.  If possible, the member shall provide a time when they will be back in service.  Depending on the severity of the case, a doctor’s note may be needed to return to service.

· All bunkroom members are to note that these are the MINIMUM requirements for live-in status.  HVFD relies heavily on bunkroom participation for all activities.  All members of the bunkroom are encouraged to assume a roll on a committee and/or participate on as many fire department functions as possible.  

Bunkroom clean-up

· The bunkroom will be kept neat and orderly.  The bunkroom and upstairs will be cleaned regularly by all personnel (live-in and non-live in) under the direction of the bunkroom proctor or officer in charge.  

· Weekly clean up must be completed by Thursday of every week. A thorough weekly clean-up will consist of cleaning the following:

· Urinals; toilets; showers; sweeping; floors; trash; the weight room; sinks.

· A list will be posted at the beginning of each semester showing the week that each member is assigned.

· Each night during housework the assigned ambulance crew will do a quick clean-up of the second floor.  A quick clean up will consist of:

· Sinks, toilets, urinals, showers, and weight room.

Calls after 2300 hrs.

The officer in charge will assign apparatus riding positions to all sleep-in personnel.  Members are expected to be on their assigned apparatus for all calls.  If a live-in member sleeps through a call, the following sanctions will be carried out:

· All in-service live-in members will report to the first floor and critique the call for 5-10 minutes.

· After the critique, the officer in charge will issue the member who missed the call an assignment.  The assignment will be dependent upon the environmental conditions and type of call (i.e., wash window on apparatus, fill bottles, wash tools after a working incident.)

· The goal for this procedure is to promote a team concept within the bunkroom.  All members are encouraged to look out for each other and wake each other up for calls.  This will enable us to provide the proper service to our citizens and safety for our own people as the other members must compensate for the loss of the person sleeping during a working incident and creating a greater potential for personal injury.

· If an individual repeatedly sleeps through calls, the bunkroom proctor will evaluate that member’s live-in status.  This may include moving to a different bunk or loss of live-in privileges.

General Bunkroom Guidelines

All non-live in members planning to sleep-in must be in the station by 2300 hours and ride until 0700 hrs, unless they have made prior arrangements with the station officer.

Non-live in members are not permitted to sleep-in unless they are in service to respond on calls or approved by the duty officer due to special circumstances.

Non-live in members can sleep-in no more than three nights per week unless approved by the bunkroom proctor and only under special circumstances.  Weeks are counted from Sunday to Sunday.

If a non-live-in member sleeps through a call, the officer in charge will wake that member upon return and issue an assignment to that individual.  Additional incidents of sleeping through calls will result in further disciplinary action using a three-step process, which may include the loss of sleep-in privileges.

Uniforms/Helmet Markings/Attire
The Department Property Officer shall issue department uniform items.  These items typically include pants, shirts, and company T-shirts.

All applicable uniform items shall have the "Hyattsville Fire Department" uniform patch applied to them. Shirts and parkas shall have this patch applied on the upper portion of the left sleeve, sweaters shall have the patch on the lower portion of the left front quadrant.  The right sleeve of shirts may have EMT, MFRI, MD Pro Boards, or other training/certification patches that the member has earned the right to wear.  Collar pins appropriate for the rank of office of any member may be worn.  No other patches or emblems shall be worn except as authorized by the chief.

Uniform items are provided for the use in identifying the member when performing fire department duties and should be worn for that purpose whenever possible.  Use at other times is left at the discretion of the member except that all members must bear in mind that their actions reflect on the department when wearing uniform items.

All members are encouraged to wear uniforms while participating in duty nights and other station activities.

Personal protective equipment can be used only if pre-approved by the PGFD General Order 5-3 or specially approved by the Safety Officer.  Helmets will be marked in accordance with PGFD General Order 5-3.  “Hyattsville” and a number “1” must be on the helmet in accordance with PGFD General Order 5-3.
Members are to wear uniform pants, long pants, sweat pants or bunker pants on ambulance calls.  No shorts are allowed except for the following exceptions:

· Communications announces a heat advisory: In that case shorts may be worn provided that they are no shorter than six inches above the knee; a fire department T-shirt must be worn; a full set of bunker gear must be on the ambulance for the crew.
*Hi-Rise Pack: 150’ 2”, Pipe Wrench, Spanner Wrech, Standpipe Wheel, Break-away Nozzle


**Officer Hi-Rise Pack: 50’ 2”, Nozzle


***Toolbox holds Heat Gun, GasTrac, and CO Detector
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